
Here is a brief summary of overtime rules.
• All overtime work must be compensated.

• After 40 hours in a given workweek, you must 
receive 1.5 times the regular rate of compensation.

• Paid lunches may count towards calculating a 40 
hour week.

• In cases where you work two or more jobs for the 
same employer, the total combined hours worked 
are counted in calculating the 40 hour week.

• If it is determined that you are an exempt employee, 
the employer can offer you compensatory time in 
lieu of pay at 1.5 times the hours worked after 40 
hours..

Here are a few examples of situations that constitute 
approved overtime:
• Your supervisor gives you formal approval to work 

overtime.

• Your supervisor knows that you are working 
overtime, or assigns you work that cannot be 
completed during your normal shift.

• Your supervisor asks you to continue working after 
hours as a favor but says he/she does not have the 
authority to approve overtime.

• Your supervisor is not available but you work extra 
hours due to a work-related situation that you are 
expected to handle.

When is extra work not compensated?
• You are an exempt employee not covered by 

overtime. Examples are: Teachers, doctors, actors, 
entertainers, lawyers, independent contractors and 
certain professionals.

• At Columbia College, US of CC members are 
generally covered by these overtime rules and, 
therefore, should be compensated for all extra work. 
If you have questions, contact the union.

Suggestions:
• Keep an accurate record of all hours worked beyond 

your regular work schedule. You can recoup back 
pay going back at least two years.

• Contact US of CC if you believe that your right to 
compensation is being violated by the College.

The good we secure for ourselves is precarious and uncertain until it is 
secured for all of us and incorporated into our common life.

– Jane Addams

It is our experience that educational employees often work extra hours without being properly 
compensated. The fact is that many employees and their supervisors are not familiar with federal and 
state laws governing overtime.

Overtime–
It pays to know your rights!

UNIONS: The folks who brought you the eight-hour day.


